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A few words

About This Guide

This guide is a comprehensive and user-friendly tool for international students who are
considering pursuing a Master's degree programme in their home country or abroad.

MASTER’S E-BOOK

Allow enough time
for research so that
you can carefully se-
lect the programmes
that are the best
match for you.

A Master's degree may come under different names
in different education systems. Here we are referring
to the specialised degree which comes after you ob-
tain your first university degree.

The advice provided in this guide focuses on apply-
ing for admission to programmes taught in English
in the fields of management, business administra-
tion, marketing, finance and related subjects.

Although the guidelines may be applicable for ad-
mission to Master's degree programmes in other
fields, there may be differences in terms of admis-
sion requirements, types of aptitude tests, required
minimum test scores or some of the documents in
the application package. If you are considering an in-
ternational Master's programme in Business Admin-
istration (MBA), then check out PrepAdviser's Step-
by-Step Guide to International MBA Admissions.

It is never too early to find out the steps to take to
ensure admission to the best-matching internation-
al Master's degree programmes. A post-graduate
qualification is the springboard to your professional
growth and the career of your choice.

Allow enough time for research so that you can care-
fully select the programmes that are the best match
for you. Then, commit to good preparation so that
you increase your chances of admission to the pro-
grammes of your choice. In this way you can enjoy
your studies and quickly progress along your profes-
sional path.


http://prepadviser.com/a/books
http://prepadviser.com/a/books
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IT IS NEVER TOO
EARLY TO FIND
OUT THE STEPS TO
TAKE TO ENSURE
ADMISSION TO THE
BEST-MATCHING
INTERNATIONAL
MASTER’S DEGREE
PROGRAMMES.

lliana Bobova



THE AUTHOR

llilana
Bobova

lliana Bobova has built a
unique professional profile
and a holistic approach

to education and career
development atall stages of
post-secondary education.
She is really passionate about
educational advising and
career coaching.

She has over 15 years of consulting
practice in international education
and has advised prospective stu-
dents from all over the world for
their Bachelor's, Master's and MBA
applications and career develop-
ment.

She gained her professional train-
ing at the Institute of International
Education (lIE), US Department
of State/USIA, The College Board,
Harvard University and the Euro-
pean Association of International
Education (EAIE). She has a strong
academic background, profes-
sional experience in HR manage-
ment and development, and is
a certified career counsellor. She
has been a Board member of the
EAIE Educational Advisers Group
and an active contributor to OS-
EAS-Europe and NAFSA: Associ-
ation of International Educators
(USA).

Author of articles and books on
international education published
internationally including in North
and South America, Asia and Eu-
rope, lliana Bobova is currently the
Head of Admissions Consulting at
PrepAdyviser.

PrepAdWser

Check out also by the same author:

PrepAdviser's Step-by-Step Guide
to International MBA Admissions

Step

Step

to International MBA Admissions

PrepAd/lser www.prepadviser.com



http://www.iie.org
http://www.iie.org
https://www.collegeboard.org/
http://www.harvard.edu/
http://www.eaie.org
http://www.eaie.org
http://www.eaie.org
http://www.nafsa.org/
http://www.nafsa.org/
http://www.nafsa.org/
http://prepadviser.com/interactive-mba-preparation-e-book/
http://prepadviser.com/interactive-mba-preparation-e-book/
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for a Master's Degree

Post-graduate studies, such as Master's degree programmes, provide specialised
knowledge and new skills in areas which are narrower than your first degree (Bachelor’s).

Once you have acquired an overall grasp of your major field of study during your Bachelor's degree studies, you
can choose an area of specialisation and increase your knowledge of it with a post-graduate degree.

For example, if you studied business administration for your Bachelor's (or equivalent) degree, and you found
out that you have a passion for finance, marketing, human resources management or any other track, you can
add specialised knowledge with a relevant Master's degree programme - for example, a Master in Finance or
Master in Marketing in order to gain professional expertise in your selected field.

In addition to giving you the chance to go deeper into your preferred professional track, Master's degrees are
a gateway to better job opportunities. A higher degree qualifies you for higher starting professional and even
managerial positions. Thus, they also give the potential for a better salary and faster career progression.
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When to Study

for a Master's Degree

You can continue in a post-graduate programme straight after you complete your first
degree. However, you can also do it at a later stage, if you prefer to acquire some practical
experience before you go back to university.

You can gain experience with internships
or permanent full-time jolbs

Internships will enable you to try out different positions in a short period of time. A permanent full-time
job will provide you with a deeper insight into the scope, responsibilities and skills needed in a position.
This experience can help you decide on the area of specialisation you are most passionate about.

The majority of Master's degree programmes are open to fresh graduates. This means that if you want to
begin your post-graduate studies immediately upon graduation from your first degree, you should pre-
pare your application and take admissions tests during your last year of first-degree studies.

It is essential that you only head to your post-graduate studies once you are clear about the field in which
you want to specialise. This makes it possible to select the programmes which best match your needs and
expectations, and - ultimately - gain the new knowledge, skills and expertise which you aspire to. In this
way you will enjoy really worthwhile studies and better career prospects.

CHECK OUT:

Internships Matter

How to Get an Awesome Internship (Video)



http://prepadviser.com/internships-matter/
http://prepadviser.com/get-awesome-internship-video/
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ow Master's Degree
Programmes Differ

In a Master's degree programme, students build on the skills and knowledge they have already acquired
in their Bachelor's programmes. Master's courses consolidate theoretical knowledge and deal with prac-
tice-oriented applications.

The two most common titles of Master's degrees are the Master of Arts (M.A)) and Master of Science
(M.Sc). In broad terms the differences can be defined as follows:

Master of Science degree programmes fo-
cus more on scientific learning. A Bachelor's
degree in a related field is almost always a
prerequisite. Master of Science degrees are
earned in economics, accounting, finance,
management, engineering, information sci-
ence, aviation, environmental studies, etc.

L TR
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Master of Arts programmes are usually in
the fields of humanities and social sciences
such as history, geography, philology, philos-
ophy, theology, education, human resourc-
es, social and political sciences or fine arts.
Master's degree programmes may be either
research-based or coursework-based, or a
combination of the two. The degree can
be conferred by passing examinations or
by doing research, or a combination of the
two. examinations or by doing research, or a
combination of the two.

5 Ways Master’'s Programmes

CHECK OUT ALSO:

Differ: MA vs. MSc



http://prepadviser.com/5-ways-master-programmes-differ-ma-vs-msc/
http://prepadviser.com/5-ways-master-programmes-differ-ma-vs-msc/
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Dual Master's Degree Programmes

To study for a dual Master's degree means following the coursework of two
Master's programmes simultaneously. In pursuing a dual degree, credit from
a course is applied only to one degree. Having a dual degree helps you be-
come a really agile expert in your field and combine disciplines which you
find worthwhile.

Some popular combinations of Master's programmes are Law and Business
(AD/MBA), Management and International Relations; Management and Law
(LLM) and Management and Finance. Many universities offer dual degree
programmes so, it is important to explore your options.

Dual degrees may be provided by different departments within one univer-
sity or as a cooperation between two universities locally or internationally.
Application for a dual degree programme usually requires you to apply sep-
arately for each.

Joint Master’'s Degree Programmes

The difference between a Joint Degree and a Dual Degree programme is
that in a joint degree programme, credit from a single course may count to-
ward both degrees. Your degrees are conferred simultaneously, upon com-
pletion of the requirements for both programmes. Normally, students are
allowed to pursue only one additional degree at a time.

Joint degree programmes combine two or more areas of study in two de-
partments on the same campus or at two universities. They are interdisci-
plinary in nature.

Application for admission to a joint degree programme may require you to
apply separately to each department/institution or only to one.

Both joint and dual degrees enable you to maximise your experience and
build a competitive skillset and expertise.

CHECK OUT ALSO:

Why Consider MBA Dual Degree Programmes



http://prepadviser.com/mba-dual-degree-programmes/
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Master of Business Administration (MBA)

The MBA is a post-graduate degree for experienced professionals aspiring to grow as man-
agers, business leaders or entrepreneurs. Prospective MBA students should have at least
two or three years of full-time work experience before they apply for admission.

MBA studies are very practical and build upon the prior professional experience of the stu-
dents in the class. Work on business cases, company projects, teamwork and international
exposure are normally an essential part of an MBA.

All MBA programmes provide a sound foundation of courses covering all disciplines related
to managing and growing a business - managerial accounting, macro and microeconom-
ics, marketing, finance, human resources, business strategy, business law, ethics, etc.

The classic MBA is the ‘General Management MBA, but there are a growing number and
diversity of MBAs specialised in various industries or functional areas such as consulting,
strategy, innovation, etc.

Check out also:
A Quick Guide to Specialised MBA Programmes

Master’s vs. MBA

If you have to choose between a Master's or an MBA, follow this simple rule. A Master's
programme will improve your professional expertise in the chosen field of study and you
will be in a position to grow as an expert. The MBA will take you into the realm of general
management and business leadership. For example, if you want to stay up-to-date with the
latest trends in digital marketing, then opt for a Master's programme. If you would like to
lead a marketing company, then opt for an MBA.

It is possible to obtain the best of both worlds. Many professionals go on to an MBA once
they have a Master's degree. This is usually when they decide to make the transition from
an expert-level job to a management role.

Duration of Master’'s Degree Studies

The duration of studies for a Master's degree depends on the national education system, as
well as on the type of programme. In some countries, such as the US and some European
countries, it takes two years to study a Master's degree programme. In the UK and many
European countries, the traditional full-time Master's programme takes only one year.

However, there may be extended programmes depending on the prior qualifications and
experience of the students. For example, if you come from a totally different background,
you should join a programme with additional prerequisite courses, so that you can catch
up before you plunge into the depths of the new field of study. Dual and joint degree pro-
grammes may also take a little longer to complete.

The duration of a programme affects your budget as longer programmmes lead to higher
living expenses and a longer period without earnings. However, the two-year programmes
usually provide internships and better networking opportunities. There are pros and cons of
each type of programme.


http://prepadviser.com/specialized-mba-programs-can/
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—> Delivery Formats of Master's Degree Programmes

As for most academic programmes, you can study full-time, part-time, distance or online.
Full-time programmes require full commitment to your studies and can rarely be com-
bined with work.

Part-time, distance and online programmes are good options if you want to keep working
while studying. However, these programme formats take longer to complete and the in-
tensity of student-faculty interaction, as well as networking opportunities, may be less than
in full-time studies. But their great advantage is that they save you time and money, and
you keep working and thus earning.

> Accreditation

Accreditation is a formal evaluation of the quality standards of a university and/or a pro-
gramme. It is conducted according to a thorough process implemented by independent
accreditation bodies (agencies). Accreditation adds a stamp of quality to your diploma. In
addition it is a guarantee of its validity.

You should check the accreditation status of universities and programmes that interest you
in advance. This is especially important if you plan to study in another country.

The welbsite providing a comprehensive source of information on accreditation in Europe
is ENIC: European Network of Information Centres in the European Region, and NARIC:
National Academic Recognition Information Centres in the European Union.

The list of US Regional and National Institutional Accrediting Agencies can be accessed at
the website of the US Department of Education.

The three major agencies evaluating the quality of MBA,
business and management programmes are:

SOCIATION

W AMBA  The Association of MBAs (AMBA)

/ oy European Quality Improvement System of the

7~ Manhagement Development Network
EQUIS  (Equis-EFMD)

The Association to Advance Collegiate
Schools of Business



http://prepadviser.com/pros-cons-online-masters-programmes/
http://www.mbaworld.com/Accreditation.aspx
https://www.efmd.org/accreditation-main/equis
https://www.efmd.org/accreditation-main/equis
https://www.efmd.org/accreditation-main/equis
http://www.aacsb.edu/
http://www.aacsb.edu/
http://www.enic-naric.net/
http://www.enic-naric.net/
http://www2.ed.gov/admins/finaid/accred/accreditation_pg6.html
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Prerequisites for Admission

to Master’'s Degree
Programmes

Academic

Professional

Language of instruction

Skillset


http://prepadviser.com/take-a-test/language-tests/toefl/
http://prepadviser.com/take-a-test/language-tests/ielts/
http://prepadviser.com/take-a-test/gmat
http://prepadviser.com/take-a-test/gre
https://www.ets.org/gre/subject/about
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How to Select a Programme

and a University for your

Master's Studies

There is a huge diversity of Master's degree programmes. They can vary greatly even if
they are in the same field or specialisation, and even if they have the same name

Desired specialisation and career

Programme content

Graduation requirements

Location
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Language and culture

Nowadays you can find Master's degree programmes taught in English in all parts of the
world. So you can select the culture you would like to immerse yourself in, going beyond
the Anglo-Saxon world. Your post-graduate studies can be a good opportunity to learn a
new or improve on a foreign language and find out about a new culture.

If you want to feel comfortable outside of the university, then select a country where English
is widely spoken by the population. If you know a second foreign language and you want
to practise or improve it, select a programme in-a country where this language is spoken
or at least popular.

Budget

Make sure you stay within your budget. Do not rely'on a part-time job to. sustain yourself
during your studies. Job availability may belimited, and more importantly a job may hinder
your studies. It is better to focus on internships if you-have free time, rather than on typical
part-time student jobs. Thatis why you need to have your budget secured in.advance, so
that you can focus on and make the most of your studies

PREPARE YOUR
APPLICATION PACKAGE

Letters of

Programme Ranking & ® . Lk Professional
Reference

Fofmat Reputation £ Resume ¢ GV

Reputation

To start with, make sure that the programmme is accredited. This is the guarantee of a certain
standard of quality and-of recognition of your diploma. (Learn more in the Accreditations
section, page XX)

Despite the popularity of university rankings, the reputation of auniversity varies.by country
and even by industry. This is:true forall universities, with the exception.of about ten univer-
sity bbrands that are easily recognised all over the world..

When we speak of Master's degree programmes, the reputation of the programme (more
than that of the university) matters. If reputation is particularly important to you, then check
which programmes are well recognised in the countries and industries where you would
like to find a job upon graduation.

Rankings are an easy-to-use tool, because they give you lists of universities, but be aware
that they can be misleading. Always check the methodology of the ranking in order to
understand how these universities came to be on the list. If the rating criteria match your
own, then everything is OK. But if they don't it might be better to disregard the ranking and
create your own.

Check out also:

Master's Rankings and Reputation

Master’'s Degree Rankings (Part1-3)



http://prepadviser.com/masters-rankings-reputation/
http://prepadviser.com/masters-degree-rankings-part-1/
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Selecting the right universities and
programmes is half the battle. The
right choice helps your admission,

ensures that your studies will be
worthwhile and improves your career
prospects. So, choose wisely.

E'é]llﬂ]ll'i Realistic chances of admission

Selecting the right universities and programmes is half the battle. The right choice helps
your admission, ensures that your studies will be worthwhile and improves your career pros-
pects. So, choose wisely.

> Test scores

The shortlisting of universities should only be done after you have taken the admission tests
such as TOEFL or |ELTS, GMAT or GRE. When you know your test scores, you can select uni-
versities where you both meet the admission requirements and find the Master's degree
programme particularly appropriate for your career goals.

> Professional experience

Carefully check whether the programmes of your choice require prior professional expe-
rience and whether this should be related to your chosen field of study. If unsure about
whether you meet this requirement, feel free to contact the admissions office or the direc-
tor of the programme for guidance.

> Student profile

Another factor to consider when selecting a university and a programme is the class profile
- average age, diversity, academic (and professional) background.



http://prepadviser.com/take-a-test/language-tests/toefl/
http://prepadviser.com/take-a-test/language-tests/ielts
http://prepadviser.com/take-a-test/gmat/
http://prepadviser.com/take-a-test/gre
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Step |
Decide on an area of Ste p 2

specialisation

Research the programmes, check

Start thinking about your area requirements
of specialisation during your fi-
nal year of Bachelors degree
studies. If you cannot decide,
take your time. This is an im-
portant decision. Take some ca-
reer counselling sessions, and/
or take internships, a part-time
or a full-time job in the fields
which you are considering. This
will help you clarify what you are
passionate about.

Once you have decided on the area of specialisation, start
searching for programmes which teach what you need in
your preferred manner. Although with the Internet everything
seems at your fingertips, detailed information is not always
standardised or readily available. Even if you use searchable
databases such as, for example, PrepAdviser's School Finder
you should go to the universities welsites for the details.

That is why you should anticipate a month or two to look at
various programmes, their curricula, teaching methods, stu-
dents, tuition fees and additional expenses. Take notes about
the admission requirements, especially scores on admission
exams such as GMAT or GRE and language tests such as TOE-
FL or IELTS. Also, take a careful look at application deadlines
and the programme start dates (most start in the autumn,
but there are some which begin in January/February).

STEP-BY-STEP PREPARATION
Step 3

Plan your budget

While researching the availability of programmes, take a look at the expenses related to your educa-
tion - tuition and other fees, living expenses, travel, health insurance, etc. It is also important to search
for various sources of funding such as scholarships, grants, education loans, etc. The table below
shows the types of expenses that can be covered by the various funding sources. You can also use the
table to plan your budget and make sure you can realistically secure all the financial resources that
you will need for your studies.

| TutionaFees | x x xx R

| Accommodation  * * o+ * -
(Fod -+ |

Now is the time to make a realistic estimation of the total maximum amount of funding that you can
provide for your studies, from all sources - personal savings and earnings, family support, education
loans, and grants from the EU, government, local or international organisations.

Travel N A I N LN N

Scholarships are available from some universities, but they are usually partial and only apply to the
tuition fee. Scholarships are always competitive. So, it is good to consider them as an option, but you
should have a realistic back-up financial plan.

Living Costs in Western Europe: Study the Good Life

Living Costs in North America: Do It like the Americans (or Canadians)
How do you finance an MBA or Master’s?

Scholarships, Assistantships and Grants (video interviews)



http://prepadviser.com/a/schoolprofiles/search/
http://prepadviser.com/living-costs-western-europe/
http://prepadviser.com/living-costs-north-america/
http://prepadviser.com/select-a-school/finance-your-studies/
http://prepadviser.com/mba-scholarships-assistantships-grants/
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Step 4

Check student visa requirements

If you are planning to study in another country, check whether you will need a student
visa for your stay. If this is the case, obtain details of the visa application process, docu-
ments you will need to submit, including financial ones, and the deadlines.

The Student Visa - What You Should Know

Step 5

Prepare and take admission tests

Plan for four to six months of test preparation, a month between booking and taking the test, and an-
other month for your official scores to reach the universities. This means that you should start your test
preparation no later than six to seven months before universities” application deadlines. If you have to
take the GMAT or GRE you may need to retake the exam for a better score.

GCMAT and GRE are quite challenging exams and preparation takes a minimum of three or four months.
If you are fluent in English, it will not take you more than a month to prepare for tests such as TOEFL and
IELTS. However, if you need to improve some of your language skills, especially grammar and vocabu-
lary, this certainly requires some months.

Check out:

Better to study TOEFL or GMAT first? (Video

TIMELINE =-» STEP-BY-STEP

Step 6 Step /

Shortlist universitigs and Plan your application according
programmes you will apply for to deadlines

Once you have taken the exams and have your
scores, you can make your final selection of uni-
versities and programmes. It is important to have
the scores first so that you can select those uni-
versities where you meet the requirements.

For your selection you should take into consid-
eration many factors such as how well the pro-
gramme matches your goals, the budget, the
country/location, career services and prospects,
and everything else that matters to you.

It is normal to apply to several universities at the
same time, to give yourself a good chance of be-
ing admitted and have a choice of where to enrol.

Check out the application deadlines of all your
selected universities. Each application is differ-
ent, so you cannot work on them all simultane-
ously. Instead, you should prioritise and draw
up a plan and a time-line.

Check out:
How to Choose Schools for MBA or Master's Pro-
grammes?



http://prepadviser.com/student-visa-know/
http://prepadviser.com/take-a-test/gmat/
http://prepadviser.com/take-a-test/gre/
http://prepadviser.com/take-a-test/gmat/
http://prepadviser.com/take-a-test/gre/
http://prepadviser.com/take-a-test/language-tests/toefl/
http://prepadviser.com/take-a-test/language-tests/ielts/
http://prepadviser.com/gmat-language-test-take-first/
http://prepadviser.com/select-a-school/how-to-select/
http://prepadviser.com/select-a-school/how-to-select/
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Step 3

Prepare the application packages

The application package consists of an application form, essay(s) or a statement of purpose, CV/
resume, letters of recommendation, official test scores, official academic transcripts of your previous
university studies, and a certified copy of your university diploma. For Master's degree programmes
taught in English, all documents are to be submitted in English, including official certified transla-
tions of the transcripts and the diploma.

It takes time to prepare all these documents. Some of them you will prepare yourself (essays, CV/
resume), others should be prepared by other individuals (recommmendations) or by institutions (test
scores, academic transcripts and diploma).

Essays, statement of purpose and the CV/resume, although short, should be carefully thought out,
so they usually take much longer to prepare than you initially think. In addition, you will also have
other responsibilities during that time. You will either still be in your final year at university with all its
coursework and exams, or you will be in an internship or a job. So, the preparation of your application
is an extra effort which you will have to squeeze into your schedule.

That is why you need to allow a month to prepare your application package adequately.

Check out:

How to Write an Impressive Statement of Purpose

Who should your Master’s application recommendations come from?

How to Receive Strong Recommendation Letters (Part 1- 3

-»> PREPARATION TIMELINE
Step 9 Step 10

Submit the application package Prepare for an admissions interview
and fee e e e
An admissions interview is part of the application
Your full application package, including offi- process of many Master's degree programmes. It is
cial test scores, should reach the admissions usually conducted after a review of your application
office before the application deadline. Some package. However, you should start your interview
of the documents can be submitted on- preparation early, because some universities will in-
line, but others have to be sent by post. Al- vite you for an interview a couple of days after re-
low enough time for everything to reach the ceiving your application. Of course your interview
university on time. Do not rely on submitting invitation may take longer, but anyway start your
anything at the last minute, because online preparation as soon as you submit the application.
systems can become blocked by a large Actually, you could start even earlier.
number of simultaneous applications.
Many universities charge a fee for reviewing Check out:
your application. This fee should also reach Interview Preparation Tips for B-School Admission

How to Impress an Admissions Director

the university before the application dead-
line. Check the payment options in advance
and allow enough time for the money to be
transferred to the university.


http://prepadviser.com/self-prepare/essays/
http://prepadviser.com/statement-of-purpose/
http://prepadviser.com/self-prepare/cv-resume/
http://prepadviser.com/self-prepare/cv-resume/
http://prepadviser.com/self-prepare/recommendation-letters/
http://prepadviser.com/write-impressive-statement-purpose/
http://prepadviser.com/masters-application-recommendations-come/
http://prepadviser.com/receive-strong-recommendations-part-1/
http://prepadviser.com/admissions-interview/
http://prepadviser.com/interview-preparation-tips-b-school-admission/
http://prepadviser.com/impress-admissions-director/
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Step 11

Prepare to choose among offers

How soon you will be informed of the decision of the admissions committee de-
pends on the university. Some programmes will notify you within two weeks. In
other cases, you can wait for a month.

There are several possible outcomes of your application for admission:

- Admitted with a scholarship (financial aid package)

- Admitted with no financial aid

- Admitted conditionally

- Waitlisted

- Rejected

When you apply to several universities and programmes, it is unlikely that all the
admissions decisions will arrive at the same time. This can create some suspense
and indecision. This is not an easy moment in your application process, so plan in
advance how to play it.

Step 12

Confirm enrolment

If you are admitted you will be asked to accept or reject the of-
fer within a certain period (between two weeks and a month).
If you want to accept and reserve your place in the programme,
you will be asked for a confirmation deposit which may be
about 10% of the tuition fee. So you should have the money
ready. Then you will have another deadline to enrol and pay the

first semester tuition and fees.

If you have applied to several universities, the decisions will ar-
rive at different times. If you want to be able to choose the best
offer, you may have to be prepared to lose a deposit on one

programme, or risk losing your place.

Step 15

Apply for a student visa

As soon as you decide where to enrol, you should start your

application for a student visa, if you need one. After the eu- | cHECK REQUIREMENTS - START EARLY!

phoria of being admitted, things start to become more hec-

tic again with all the preparations for travel, accommodation

and payments of university fees. You do not want to pay for :
your ticket before you are sure of being able to obtain a visa, NECESSARY DOCUMENTS FOR THE

. COMSULAR OFFICE/EMBASSY
so contact the local embassy/consular office as soon as you 1. Offciol et of admision
1. Financiol support docurments

have decided where to studly. | 3. Additonel docurentfrom the univerity

AP
For your student visa application you may need some official W
letters sent to you by the university, up-to-date documents,
bank statements, etc. All these documents require time to
prepare and reach you. So, plan accordingly.



http://prepadviser.com/student-visa-know/
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Admission Tests

Language Tests

language proficiency test (if English is not your native language).

If you are not a native speaker of
English and didn’t do your first

university degree (Bachelor’s)
studies in a programme where

English was the sole language

of instruction, you will also be
required to sit an English lan-

Aptitude Tests

If you are applying for admis-
sion to programmes in business,
management, finance or relat-
ed areas, most business schools
will require you to take a test to

evaluate your academic poten-
tial and the skills required for

guage proficiency test.

your studies
The GMAT is the most common

of these tests. GMAT - The Grad-
uate Management Admission

Test is a standardised American
test used internationally to assess

your aptitude for study in busi-
ness, management and finance

programmes.
Universities in the US and a grow-
ing number of international ones
accept the GRE - The Graduate

Record Examination - as an alter-
native, and some others offer their

own admission test.
Despite the fact that these tests
are conducted in English, they

check your analytical and quan-

titative skills rather than your En-

glish language skills.

CHECK OUT:

How Language Tests Differ from

GMAT and GRE
GMAT/GRE Preparation Tips

Universities can require you to take two types of test for a Master's degree application -
an aptitude test that checks the skillset required for the field of study, and an English

In most cases, you will have the op-
tion between TOEFL, TOEIC, IELTS

and Cambridge ESOL CFA/CPA.
All arerinternationally recognised,
standardised tests to evaluate your
language skills - reading compre-
hension, listening comprehension,
writing and speaking and mastery

of standard English grammar.

TOEFL VS. IELTS

b=
i

11 Tips to Score High on Language Tests
Language Tests Preparation Tips



http://prepadviser.com/language-tests-differ-gmat-gre/
http://prepadviser.com/language-tests-differ-gmat-gre/
http://prepadviser.com/category/gmat-admissions-tests/
http://prepadviser.com/tips-score-high-language-tests/
http://prepadviser.com/category/language-tests/
http://prepadviser.com/take-a-test/gmat/
http://prepadviser.com/take-a-test/gmat/
http://prepadviser.com/take-a-test/gmat/
http://prepadviser.com/take-a-test/gre/
http://prepadviser.com/take-a-test/gre/
http://prepadviser.com/take-a-test/language-tests/toefl/
http://prepadviser.com/take-a-test/language-tests/toeic/
http://prepadviser.com/take-a-test/language-tests/ielts

PrepAd\/lser

When, How and Why to Prepare

Plan to prepare for and take the tests before you shortlist your universities. In this way you
can select universities with realistic admissions requirements. So start your preparation as
soon as you know which tests you should take.

WHEN

If you are already fluent in
English, plan for four to six
months for GMAT/GRE prepa-
ration and another month
for TOEFL/IELTS preparation.
However, if you need to im-
prove some of the language
skills, especially vocabulary
and grammar, add more time
into your plan.

Leave at least a month be-
tween your test date and the
application deadline of the
universities. You may need to
retake a test for a better score
and it can take up to a month
for your official score to reach
the universities.

HOW

Although people have differ-
ent learning styles, normally
the most effective way to pre-
pare for these tests is to have
guidance from profession-
al instructors. This does not
mean you will not do any self-
study and practice. Not at alll

As a start, make sure you re-
quest professional guidance
to learn about the test and
the way it works, and to mas-
ter the most appropriate ap-
proaches and test taking strat-
egies. Guided preparation can
be face-to-face or online, in a
group class or with a personal
tutor. Choose whichever is the
most effective option for you
to ensure steady progress.

Be diligent with your home-
work and practise, practise,
practise. Practice is best done
step by step. Start by prac-
tising one type of question,
then a full section, and final-
ly a full-length test. Start with
untimed tests and then pro-
ceed to testing under realistic
conditions.

How to Select a GMAT Preparation
Course

The FAST Way to GMAT Exam
Preparation with a Full-time Job

WHY

Tests are not just about
achieving a particular score.
Their added value is that they
help you develop or improve
skills that will be essential for
your success in the post-grad-
uate classroom.

If you struggle with reading
comprehension, you will not
cope with the large volume
of reading material. If you are
not confident speaking in
English, you will not be able
to participate in class discus-
sions, ask the professors ques-
tions or deliver presentations.
If writing takes you too much
time, then you will not be
able to meet the deadlines
for your essays and written
exams. Listening comprehen-
sion is crucial for understand-
ing your professors and com-
municating with your peers.
So, focus on improving your
skills and a good test score
will follow.

Some Fringe Benefits of GMAT
Preparation
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THE APPLICATION
PACKAGE

Master's admission is all about convincing the admissions officers of
your selected programme that you have made a well-informed choice
of programme and that you have the potential to grow and contribute

during your graduate studies.

The aim of Master’s studies is to take the next step in your professional development. Graduate
studies build on your first university degree, adding the specialised knowledge, skills and focus for
a professional career in your chosen field. Here are the elements of the application for admission
to a Master’'s degree programme.

University Diploma Academic Transcripts CV/ Resume

You can apply for admission to
a Master's programme only after
you graduate from university with
either a Bachelor's or another
Master's degree or their equiva-
lent. The Bachelor's degree is the
required minimum. Note that in
some countries there are Mas-
ter's degree programmes with
a full course of study of five or
more years, but rather than be-
ing in the fields of management
and business, these are in law and
medicine. Application for such
programmes can be made im-
mediately after graduation from a
secondary/high school. These are
not within the scope of this guide.

When applying for admission you
should submit a copy of your uni-
versity diploma as part of your ap-
plication package. It should be a
verified copy of the diploma with
an apostille accompanied by a
certified translation in English.
Please make sure you check with
each of your targeted universities
or business schools for any addi-
tional requirements.

Your university diploma should
be accompanied by original offi-
cial academic transcripts which
list the courses taken, the scores
achieved, the final GPA and other
academic details. Certified trans-
lations are required if the original
academic transcripts are not in
English.

When you are applying for a Mas-
ters degree programme, your
GPA and score in subjects related
to your chosen Master's course of
study will be important for admis-
sion. Please check whether your
chosen universities have require-
ments for a minimum GPA.

The majority of Masters degree
programmes in  management
and business related areas will
be open to holders of university
diplomas in any subject area. For
example, if you studied sociology
or languages for a Bachelor's de-
gree this will qualify you to apply
for a Master in Management, Mar-
keting or other. However, there
are some programmes which will
require your first degree to be in
a relevant subject area or require
you to take a prerequisite course
before you begin your Master's
degree study.

The majority of Masters degree
programmes are targeted at
fresh Bachelor's degree gradu-
ates. However, some Master's pro-
grammes, such as the Master in Fi-
nance at certain schools, will - just
like MBA programmes - require
applicants to have some relevant
professional work experience.

Your experience is presented in
your Master's application CV or re-
sume. The resume can be a short-
er version of a CV, which focuses
on your Master's programme ap-
plication. It presents only the in-
formation which is most relevant
to higher level academic study in
your selected subject area. The re-
sume includes details of your pro-
fessional, personal and academic
life and accomplishments. Some
of the facts in your resume will
also appear in the letters of rec-
ommendation.

There are different formats of CV/
resume. Please check whether
your targeted business schools
have any preferences or require-
ments.
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The aim of Master's studies is to take the
next step in your professional development.
GCraduate studies build on your first universi-
ty degree, adding the specialised knowledge,
skills and focus for a professional career in
your chosen field.

Language test Aptitude test Recommendation
scores scores Letters
| | |

To be able to enrol in a Master's
degree programme taught in En-
glish, you should be fluent in read-
ing, writing, speaking and listen-
ing in English. This is why business
schools require official scores in
internationally recognised English
language proficiency tests.

The most popular of these tests
are TOEFL and IELTS. Other op-
tions may be TOEIC, and Cam-
bridge ESOL - Advanced or Profi-
ciency Certificates. Some business
schools may offer their own
school’s test as well.

Please check with your targeted
university or business school re-
garding their minimum score in
these tests. For initial orientation,
you may assume that you need a
score of at least 100 (out of 120) in
the TOEFL iBT and 6.5 (out of 9.0)
in the IELTS.

These test scores are valid for two
years from the test date. Admis-
sions offices normally ask for the
original official score reports.

Official scores in the GCraduate
Management Admission Test
(GMAT) or the Graduate Record
Examination (GRE) are often re-
quired as well. These are not lan-
guage tests, although they are
conducted in English. GMAT and
CRE are aptitude tests which as-
sess the level of those skills need-
ed for graduate management
education, such as quantitative,
analytical and reasoning skills.

GMAT and GRE exam scores are
valid for five years. These tests are
usually much more challenging
than English language tests and
require more time for preparation.

Please check with your targeted
business schools regarding their
minimum score in these tests.
The GRE is the more popular test
for admission to Master's degree
programmes, while the CMAT s
more often needed for MBA and
Master in Finance admissions.

Letters of recommendation are
an outside source of information
for the admissions committee
about your potential for higher
level academic studies. They are
part of the application package.
For most programmes you will be
required to submit academic let-
ters of reference, but in some cas-
es one of the recommendations
may relate to your professional ex-
perience, if you have any.

Most universities will have their
own forms for the recommenda-
tion letters, as well as instructions
and guidelines for recommmend-
ers. Make sure you read these in-
structions carefully and provide
them to your recommenders.

It is very important to select your
recommenders according to the
universities requirements. Also, al-
low enough time for your recom-
menders to prepare the letters.
Finally, each recommendation
should be school-specific. You
cannot submit ‘general’ letters of
reference.

CHECK OUT:
How to Receive Strong Recommendation Letters (Part 1- 3)

Who should your Master’s application recommendations come from?
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Essays/
Statement of
Purpose

Essays or the Statement of Pur-

ose are one of the most inter-
esting and challenging parts of
the application package. Admis-
sions committees pay a lot of at-
tention to them.

Each university or business
school provides one or more es-
say topics - usually two or three.
The topics vary between univer-
sities and programmes. As with
recommendation letters your
essays should be specific. You
cannot use the same essay for
different business schools, even
if the essay topic is the same.
This is because the universities
and programmes vary and your
arguments for selecting one or
the other will not be exactly the
same.

Some programmes will require
a Statement of Purpose, rather
than an essay. The Statement of
Purpose (SoP) may or may not re-
late to a specific topic or question
set by the programme. The SoP is
a presentation of your motivation
for choosing the field of study,
the programme and the uni-
versity. It should provide a clear
description of your career goals
and the way this programme will
help you reach them. The SoP
should also illustrate how you will
fit into the programme and what
your contribution will be.

CHECK OU.:

What is a Statement of Purpose and Wh

Application
form & fee

An application form should ac-
company your application pack-
age. Each business school has its
own application form. Most often
it is submitted online.

The application form contains
important details about your
profile, your academic and pro-
fessional experience and other
information related to your Mas-
ter's admission. The information
which you provide in the appli-
cation form should be coherent
with the rest of the documents
in your application package. It is
recommended to submit all doc-
uments as a package so that you
can double check before submis-
sion that all facts are correct.

Most universities will charge a
non-refundable application fee in
order to review your application
package. The fees vary greatly,
but the average is about 70 Euros.

How to Write an Impressive Statement of Purpose

Interview Preparation Tips for B-School Admission
How to Impress an Admissions Director

is it Important for a Master's A

Admissions
Interview

Some universities will conduct
an interview with applicants for
admission to their Master’s pro-
grammes, but this varies great-
ly. Interview policies differ be-
tween business schools. Some
programmes will interview all
applicants, others will interview
just the preselected ones. Most
schools usually conduct only one
interview.

If you are invited to an interview
this only means that your appli-
cation is of interest to the admis-
sions committee. In no way does
it mean that you are admitted.
The actual competition is still
ahead of you.

Your performance during an ad-
missions interview carries a lot of
weight in the decision for admis-
sion and for a scholarship, if you
are applying for one. Make sure
you prepare well for the inter-
view. Start early. Do not wait until
the interview invitation, as this of-
ten gives very short notice.

lication?
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The value of
the application
package

The application package is the
second most important part of
your Master's degree project, the
first one being the selection of the
best university and programme
for your goals, profile and poten-
tial. Many universities will make
their pre-selection based solely
on your application package.

Master's Application Checklist
Fropagmer

-
Step #1 Step #2 Step #3

Academic Optional: Recommen-
Transcripts GMAT or GRE dations

Interview Language Test

Key Takeaways:

‘/' Ptan to begin your preparation about six manths bofore the intended
start of your studies in a Master's programme
. For most Master's degree programmes your referees should be
foemer University professars who can COMMENE on your academic
performance and potential for higher-devel study
( Most universities will accept both IELTS and TOEFL so0 you can
select the test in which you feel most comfortable.
. Essay is one of the most important parts of your application,
becase this is where you present your motivation, Expectations
and career goals related to your chosen programme.

Timeframe

Preparing a well-thought-out
application package takes time.
Start working on it as soon as
your selected universities and
programmes open their applica-
tion process. This may be about
12 months before the actual start
of your Masters studies. There
are usually at least two or three
months before the application
deadline during which to apply.

Preparation for language and
aptitude tests should be done in
advance. Plan for about four ad-
ditional months of preparation,
taking or retaking the tests, and
official score reporting. It is very
good practice to first take the
tests and then shortlist the uni-
versities and programmes based
on your scores and their require-
ments, among all other factors.

Check out the Step-by-Step Preparation Timeline on pages 18-21
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Applying for a Scholarship

Winning a scholarship for your Master's degree studies will reduce the amount you need
to invest. Many universities provide scholarships, but all of them are highly competitive.
Your chances of winning a scholarship depend on the overall quality of your application
package and interview performance, as well as a perfect fit with the scholarship eligibility
requirements

HOW TO PREPARE

A SCHOLARSHIP APPLICATION

> |dentify universities

Careful selection of universities is the major way to improve your chances of winning a scholarship. First,
you need to be a strong applicant for the school and second, the school must provide scholarships for
which you are eligible. Add these criteria to your wish list and gather all the details while researching and
short-listing schools.

Some universities provide various financial aid opportunities rather than just scholarships, such as graduate
assistantships, stipends, etc. Check all options to see whether you can win more than one and combine
them. Take a careful look at the requirements for maintaining your financial aid during your studies. For
example, you will be expected to keep in good academic standing and if your GPA drops then you can
lose your financial aid.

Also check out grants and scholarship opportunities of European Union funding programmes for student
mobility, international organisations or bilateral intergovernmental programmes, such as those adminis-
tered by Fulbright Commissions, embassies or your local Ministry of Education.

> Plan your own budget

Make realistic calculations for the budget you will have at your disposal for your Master's studies. Look for
schools where the amount of the scholarship will leverage your budget and make it financially possible for
you to attend the programme and pay for tuition and living plus travel expenses. It is important to know
that scholarships cover tuition fees only, seldom living expenses and you cannot depend on working during
your full-time studies to cover your expenses.
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> Check requirements and deadlines

If you want to apply for a scholarship, you may need to prepare additional documents, essays or applica-
tion forms. Also the submission deadline may be different from the application deadline for admission.
Sometimes you even have to commmunicate with a different office at the university - the Financial Aid Office
instead of the Admission Office that will be handling your application for admission.

> When you receive a scholarship award

When you receive notification of winning a scholarship or other type of financial support, make sure you
send a formal thank-you letter to the sponsors. Submit it through the office which handled your applica-
tion (Financial Aid Office, Admissions Office, etc.).

During you studies, keep in good academic standing and fulfil any additional requirements which apply
to you as a scholarship recipient.

CHECK OUT:
How to Win Scholarships? (Q&A)

Tips on How to Finance Your Studies

Budget for Your Preparation

Budget for Preparation of a Masters’'s Application

As prices vary depending on location, please tell us your country of residence and city and
Prepadyviser experts will send you a precise budget estimate. Use PrepAdviser's Live Chat.

Budget item

Admission test (GMAT/GRE) preparation course/tutoring/books
English language (EL) test preparation course/tutoring/books
GMAT/GRE test fee(incl. up to 2 retakes)

GMAT/GRE additional score report fees

EL test fee (incl. 1 retake)

EL test additional score reports

Travel to the nearest testing centre and accommodation (if needed)
Expert advice/Admissions consulting

Application fee (up to 5 schools)

TOTAL:
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